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PURPOSE:
This policy is intended to provide guidance in the processing of applications for exemption from property taxes in section 224, 225, 226 of the Community Charter. A permissive tax exemption is a means for Council to support organizations within the community which further Council’s objectives of enhancing quality of life (economic, social, cultural) and delivering services economically. There is no obligation on the part of Council to grant exemptions.

POLICY:
 During the development of the Financial Plan, Council will review the estimated annual amount of revenue to be foregone by permissive tax exemptions for the following year. The value of permissive tax exemptions granted for public worship and non-profit organizations will not exceed 5.00% of the annual municipal levy requisition.

PREAMBLE:
The City of Enderby may support voluntary non-profit organizations within the limits set by the Annual Operating Budget in the following ways: 

a) By providing a Permissive Tax Exemption exempting properties from taxation under Division 7 – Permissive Exemptions of the Community Charter for non-profit organizations who provide land and/or improvements for public benefit, and are subject to annual review of property utilization by the public.

ELEGIBLITY REVIEWS

Notwithstanding the method and/or level of support given to any voluntary non-profit organization in any year under a) above, all organizations shall be subject to an annual eligibility review, which shall consist of a request for assistance in writing, answering questions 10 thru 17 of the original application.   

APPLICATION PARAMETERS:
The following regulations must be adhered to by non-profit organizations applying for direct or indirect financial assistance from the City:

1. Only Non-Profit Organizations meeting the requirements of Division 7 – Permissive Exemptions of the Community Charter are eligible for grants.

2. All grants must be applied for in writing using the Grant Application Form provided.  First time applicants must complete the entire application.  Subsequent applications will receive one reminder notice with a list of the questions to answer as outlined in the Application Review process.

3. A Revenue and Expenditure Budget Statement for the ensuing year must accompany all first time requests for grants.  In specific instances, Council may require that the organization's records be audited.

4. Grants are subject to availability of funds in the City’s annual budget.  

a) Applications for Grants in Lieu of Taxes not received prior to the annual review of the Financial Plan may be set-aside until next year’s budget discussions. 

b) Requests for exemption of properties from taxation under Division 7 – Permissive Exemptions of the Community Charter must be submitted by July 1st of the preceding year.

5. All requests must outline details of efforts made by the non-profit organization to work towards self-sufficiency.

6. Organizations that propose to turn a portion of the grant received over to other organizations are not eligible.

7. All requests must provide aims and objectives to determine if there are overlaps with a similar agency or if a uniting of agencies for a similar purpose could occur.  Such determination to be investigated by staff and recommended to the Finance Committee.

8. Requests for permissive tax exemptions for organizations whose facilities are outside the boundaries of the City of Enderby will not be considered.  

APPLICATION REVIEW PROCESS:
1.
The Finance Committee or the Council in Committee of the Whole will receive, review and evaluate all applications to determine whether the applicant meets the criteria and provides benefit to the citizens of Enderby.   Sections 10 thru 17 of the application will form the basis of a decision.  A summary of grants in lieu of taxes and permissive tax exemptions allowed in the previous year(s) will be included as information to the Committee.

2.
The said Committee will recommend to Council the extent of assistance and identify constraints that should be placed on the funding.

3.
Final approval on all applications will be confirmed by 2/3 majority of Council at a Regular Council Meeting.

GENERAL REVIEW PROCESS

1) Council may from time to time have informational referendums to gauge public opinion on the matter of providing permissive tax exemptions and/or grants to various organizations.

2) A general review of the policy may be undertaken:

a) If the financial situation of the municipality should materially change, or 

b) If Council receives a petition that represents between 5% and 50% of eligible electors requesting such a review.  Electors eligibility will be pursuant to the Local Government Act.

3)
All previous resolutions and/or policies governing the matter of Permissive Tax Exemptions are hereby rescinded.

PERMISSIVE TAX EXEMPTION APPLICATION FORM

1. Date:                                                            
2. Name of Group:                                                                                                                                       
3. Mailing Address:                                                                                                                              

4. Civic Address:                                                                                                                                   
5. Legal Description:                                                                                                                            
6. Tax Folio Number:                              Tax Year:                              
7. Contact Person:                                                                                                                                   

8. Phone Number: Fax Number _______________________________

9. List of Executive/Board Members:
_________________________________________


______________________________   ________________________________________


______________________________   ________________________________________

10. Group's Aims and Objectives:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

11. Outline Services Provided to our Community: (letters of support would be helpful)

__________________________________________________________________________________________________________________________________________________

12. Outline details of efforts made by your organization to work towards self-sufficiency.

_________________________________________________________________________

13.
Is the function of your organization:

· regional in nature? ________________________________________________

· to serve Enderby and areas? _________________________________________

· to serve Enderby area only?_________________________________________

14. Has your Group received grants and/or tax exemptions from the City in the past two (2) years?
________  
$ _____________

_________
$ ____________

15. Has your Group ever been included in an informational referendum conducted by the City of Enderby?
_____ No  ______ Yes - What year? ___________


16. Has your Group received support in any other form from the City of Enderby (including Parks and Recreation) i.e.  Services in kind, Free Use of Facilities, etc.?

____________________________________________________________________

17. Has your Group received grants from other Senior Governments (Provincial/Federal), Local Governments, Crown Agencies, etc in the past three (3) years?


Name of Contributors

Year


Amount Received
_______________________    
________        

___________________

18.
Applications must be accompanied by the following information:

a) The Groups most recent Financial Statements

b) The Groups projected statement of Revenues and Expenditures for the upcoming fiscal period, together with comparatives for the current fiscal period.

Please forward this application to:
CITY OF ENDERBY

BOX 400, 619 CLIFF AVENUE

ENDERBY, B.C.

V0E 1V0

ATTENTION:  TREASURER

Attach Any Additional Information, Which Would Assist In The Evaluation Of Your Request For Tax Exemption.

ON BEHALF OF THE GROUP, I/WE HEREBY DECLARE THAT ALL THE INFORMATION PRESENTED AND/OR PROVIDED WITH THIS APPLICATION IS TRUE AND CORRECT.

Dated at the City of Enderby, in the Province of British Columbia, the ______________day of ______________________, 20_______.

________________________________________

Signature

Name

Position

Telephone


Fax
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